
HAYLEY DONIGAN

3 Paseo Narcissi, Rancho Santa Margarita, CA 92688

Email: hayley.donigan@yahoo.com. Telephone: 011 44 7895032223

Education

2010 - 2013
University of Leeds; BA Communications Studies

2006 - 2010
Mission Viejo High School; International Baccalaureate Diploma



International Baccalaureate Exams: English (5), French (5), History (4), 

            Psychology (4), Mathematics (4), Biology (4)



Advanced Placement Exams: European History (5), English Composition (5), 

            English Literature (5), Biology (5), United States History (3)



Principal’s Honor Roll throughout high school with a cumulative 4.46 GPA.



Member of National Honors Society and California Scholarship Federation.

Employment

Summer 2008
Linens ‘N Things, Rancho Santa Margarita, CA



Full time job as a sales associate. Gained experience cashiering, organizing the 

            store, and helping customers.

2005 - 2010
Babysitting


Babysat children for numerous local families. Networked and advertised locally 

            to find jobs.

2008- 2010
Friends of the Library Bookstore, Rancho Santa Margarita, CA



Volunteered weekly stocking and organizing bookshelves, assisting customers, 

            and logging books onto the computer using Microsoft Excel.

2011 - present
Leeds University Union, Leeds, United Kingdom



Working as a venues assistant promoting and assisting with the organization of 

events for students and working behind the bars in a busy nightclub on campus. 

Developed excellent team working and communication skills in a stressful and 

crowded environment. Experience working late hours and showing enthusiasm for 
            the venue.

Other Experience
2010 - present
Leeds Student Newspaper, University of Leeds

            Regular contributor of original articles and reviews which are published in the 

            university newspaper. Responsible for meeting deadlines and conducting

            research.

2009 - 2010
Random Acts of Kindness Club, Mission Viejo High School



Vice president and founding member of club which promoted kind acts around 

campus. Helped recruit members through networking and creating promotional 

videos.

2008 - 2010
Children of Tomorrow Club, Mission Viejo High School



Secretary of club which fundraised for local impoverished children. Organized 

paperwork for meetings and events, including a toy drive and spare change drive.

Skills

            Experience using Microsoft Office, including Word, Excel, and Powerpoint. 

Competent word processor with excellent written and oral communication skills. 

Experienced with numerous social networking sites including Facebook and 

Twitter. Competent speaker and writer of French.

Referees



Michael Berry


Linens N Things manager



Tel:  (949) 232- 7077



Meredith Ford



Babysitting employer



Tel: (949) 235 - 2588



Nicki Pierce



Staples manager



Tel: (949) 635 - 1870


